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Adhoc Request for Research & Performance services

To create an Adhoc Request please call the Research & Performance team on: 01223 715300.  A member of the R & P team will talk you through the process and complete the Adhoc Request Form on your behalf.  Alternatively, you may complete the form yourselves and email it to: 

research.group@cambridgeshire.gov.uk 

Please provide as much information as you can on this form.

Once a request form has been received a member of the Research & Performance team will contact you within two working days, to ensure that we have all the relevant information and to establish the feasibility of the request. If accepted, the request will be then be prioritised, a delivery timescale will be agreed and if applicable any costings indicated.

	Name:
	Contact details (including phone number):

	Date of request:
	Organisation and department:

	R & P number (for completion by Research & Performance team):
	

	Background to request (please give a brief statement explaining why the request is being made).  What do you plan to do with this information: (e.g. presentations, documents, etc.



	Details of request (please provide specific detail explaining exactly what you are requesting and state the name of the end customer. The later is important for any licensing agreement implications):

Note:  If request is for a map, see section below.




	Out of scope: 


	Geographical coverage required (e.g. county, district, region):

Please include any benchmark data required (e.g. regional, national, ONS cluster) and state exactly what values you require (e.g. regional average)

	Please give specific and realistic details of the timescales.



	MAP REQUEST
Title Required on map:

Yes

No

If yes, Please specify text of title:

Legend Required on map:

Yes

No

Map format and quantity required (Please Specify): 

Paper Size

Quantity

A4 (210mm X 297mm)

A3 (297mm X 420mm)

A2 (420mm X 594mm)

A1 (594mm X 841mm)

A0 (841mm X 1189mm)

Electronic Format

Size (Please specify. A5-A0)

Which File Type (jpeg, tiff, bmp, pdf, etc.)?


	Layers Required (Please Specify)
Administrative boundaries
County

District

Ward

Parish

Other
Background

Raster

MasterMap

Other
Special Layers (Please Specify)

Other (Please Specify)
Budget Code to charge work against:
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