Parent Partnership
Service

A service for parents and carers of
children and young people with
special educational needs

Confidential Advice Line Link (CALL)

Phone: @ 01223 699214

10am — 12noon and 2pm — 4pm
Monday to Friday, Term Time only

E-mail: pps@cambridgeshire.gov.uk

Newsletters, Training and Website
Phone: & 01223 699211

E-mail: ppsadmin@cambridgeshire.gov.uk
PPS Website &

www.cambridgeshire.qgov.uk/pps

Parent Partnership Service,
Cambridgeshire County Council,
CC1101,

Castle Court,

Shire Hall,

Cambridge,

CB3 0AP

We provide an answerphone if a member of staff is
not available to take your call.

Last updated 3/3/2010

Please ask us for copies of this leaflet in
Braille, on audio cassette or in a different
language.

Prosimy pyta¢ u nas o kopie
niniejszej ulotki w jezyku Braille’a, w
wersji audio lub w innym jezyku.
Prasome misy teirautis Sio
informacinio lapelio kopiju Brailio
raStu, garsajuost¢je ar kita kalba.

Caso necessite, peca-nos
copias deste folheto em
Braille, cassete audio ou
numa Iingua diferente.
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Mangyaring hingin kami para sa
mga kopya ng polyetong ito sa

Braille, sa audio cassette o
sa i1bang wika.

Plain English Campaign

Cambridgeshire

P County Council

The Individual
Education Plan
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The Individual Education
Plan

The Individual Education Plan (IEP)

e is written by the school to help
them plan the support for your
child.

e should help your child improve
his/her skills and knowledge at
their own pace.

Your child’s teacher or the Special
Educational Needs Co-ordinator
(SENCo) should talk to you about the
IEP they are writing for your child.

The IEP will contain learning targets
and it is important they are:

e specific - the targets need to be
very precise;

e measurable - you can see if a
target has been achieved,;

e agreed by all - parent, child and
school;

e realistic - the child can achieve
them; and

e time-related - the targets can be
met in a set time.

The IEP should also include
the following.

e A description of your child’s

special educational needs.

Targets to be achieved in a given
time.

The arrangements for support to
help your child achieve those
targets, e.qg. staff involved, how
often support is given, specific
interventions, activities,
materials, equipment.

Help from home — agreed
homework, how often, how long.

Expected input from pupil.

Any other support needs (for

example, medical or counselling).

Monitoring and assessment
arrangements (how it is
checked).

Review date and arrangements.

All children on School Action,
School Action Plus or with a
Statement of Special
Educational Needs should have
an |EP or similar (please see
Provision Mapping)

Parents should receive a copy

Reviews

The school should normally arrange to
review the |IEP and tell parents when
reviews will take place. Parents
should be asked for their views on
their child’s progress. If they do not go
to the meeting, they must be told, in
writing, immediately after the meeting
about any decisions that have been
made.

Reviews should, ideally, be held every
term and focus on:

o the help given by both the school
and parents;

o the child’s progress;

e how effective the Individual
Education Plan is;

e updated information and advice;
and

o future action.

Provision Mapping

Many schools use provision mapping
to identify the support a pupil needs. In
these cases pupils might have their
individual targets recorded in other
ways. Details of the targets, support
provided and their evaluation should be
available to parents.



